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Click on "Officer Login" tab 

to register an Officer for 

Officer Assessment Module 
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For new officer registration, 

click on "Register Here" and fill 

the required officer details 
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Upon filling the officer details, 

user has to validate the email ID 

and mobile number. 

For validation, User will receive 

a code on the mobile number 

and email ID entered. Enter the 

OTP and click on OK button 

(within 5 mins timeframe). 
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To complete 

registration, click on 

the "Register" button 

User will receive a pop-up 

notification indicating 

successful verification. 

From the dropdown, select 

respective state, from 

where the officer is 

registering, the State Nodal 

Officer/Reporting Officer 

Name will auto-populate in 

the field below 

.  
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After clicking on the 

register button, user will 

receive a notification 

with an image indicating 

that registration has been 

completed successfully. 
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Click on the "Officer 

Login" button to proceed. 

 

After successful registration, 

User will receive an email 

containing the Officer Login 

Credentials. 
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Click on the "Officer 

Login" button to proceed. 

 

 2. OFFICER ASSESSMENT LOGIN 
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Enter the login ID and 

password that you received 

in the email, and then sign in. 
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Select the District and PC 

from the screen. Click on 

the "District & PC Name” 

from Dropdown button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



11 
 

Click on the "PC Name” from 

Procurement Center Dropdown 
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2.1 History of the Officer Assessment 

 

 

 

 

 

a) Completed PCs & Pending PCs list is shown 

b) Any pending PCs left in between for assessment is shown in the 

pending PCs list, can be started from where it was left.  
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2.2 After selecting details, the Basic Information, and Self- Declaration 
Questions dashboard appears. 
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Click on the "Question” 

Confirmatory Assessment: 

“Yes/No” have to be 

selected against the PC 

options. 
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Click on "Capture” 

 

Click on 

“choose” to 

capture the 

evidence and 

submit. 

After evidence 

submit, click on 

Save & Next tab 

move to next 

question. 
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After completing assessment of all self-

declaration questions done by PCs, user 

need to click on the declaration box, 

provide remarks and then submit finally. 
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User will receive an OTP on the 

registered mobile number, after 

entering the OTP, click on the 

“Submit” tab. 
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After clicking on Submit 

button, user will receive a 

notification with a pop-up 

indicating that form is 

submitted successfully. 

Officer Login “Summary Report” 

allows to view the Self – Declaration 

details (answers; evidences; lat long 

values; date & time) submitted by 

the both PCs and Officer’s 
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After successful completion 

of assessment, User will 

receive a submission mail. 

Summary Report sample: 

details per question 
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2.3 SEASON TAB 
 

After logging into the Officer Assessment Dashboard for the current season, a 

dedicated tab has been implemented featuring Season’s dropdown, allowing access to 

previous season’s dashboard. Click on respective season from the drop-down to switch 

to that dashboard. 
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